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t[tLokqM– ;fdflhs cWoog tyf sfof{no ;+rfng  

 v08 -A_ – $) cÍ  

 

!= ;fdflhs cWoog           

!=! g]kfnsf] e"uf]n -ef}uf]lns l:ylt_ w/ftnLo :j?k, xfjfkfgL, hghLjgdf ef}uf]lns jftfj/0fsf] 

k|efj / gS;f;DaGwL ;fdfGo hfgsf/L  

!=@ g]kfnsf] /fhg}lts ljefhgsf] cfwf/Ù dxTj / ljz]iftf  

!=# g]kfnsf] ljsf;sf k"jf{wf/x? -lzIff, :jf:Yo, oftfoft, ;~rf/, vfg]kfgL, ljB't tyf cGo 

pmhf{sf >f]tx? cflb_ sf] ljsf;sf] cj:yf  

!=$ g]kfnL ;dfhsf k/Dk/f, ;fdflhs d"No / dfGotf, k|rlnt k|d'v wd{, hfthflt, efiffefifL / 

;+:s[lt  

!=% ;fdflhs ;d:of / ljs[ltx? / To;sf] ;dfwfg  

!=^ ;fdflhs åGbsf sf/0f, c;/ / åGb Joj:yfkgsf pkfox?  

!=& g]kfnsf] jt{dfg zf;gk4lt – ;+ljwfg -;+j}wflgs cª\ux?, df}lns xs / st{Jo, Joj:yflksf, 

sfo{kflnsf / Gofokflnsf_  

v08 -B_ – #) cÍ  

@= :jf:Yo, hg;ª\Vof / jftfj/0f          

@=! /f]u, kf]if0f, b'Jo{;g / ;fd'bflos :jf:Yo   

@=!=! /f]usf] kl/ro, ;g]{ / g;g]{ /f]u, ;?jf/f]u ;g]{ dfWodx?  

@=!=@ kf]if0fsf] kl/ro, ;Gt'lnt ef]hgsf] kl/ro / dxŒj, s'kf]if0f / o;sf sf/0fx? 

@=!=# w"dkfg, dBkfg / nfu"kbfy{sf] kl/ro, tL s'ntdf nfUg'sf sf/0f, c;/ / aRg] pkfox? 

@=!=$ ;fd'bflos :jf:Yosf] cjwf/0ff, g]kfnsf k|d'v :jf:Yo ;d:ofx? /  o;sf] ;dfwfgdf 

JolQm, kl/jf/ / ;d'bfosf] e"ldsf  

@=!=% pkef]Qmf :jf:Yosf] kl/ro / dxŒj  

@=@ hg;fª\lVosL, hg;ª\Vof kl/jt{g / hg;ª\Vof Joj:yfkg  

@=@=! g]kfnsf] hg;ª\Vof l:ylt, hg;ªVof ljt/0f, hg;fª\lVos tTj, k|lqmof / dfkg  

@=@=@ hg;ª\Vof kl/jt{gsf sf/0fx? / tLj| hg;ª\Vof a[l4sf c;/x?  

@=@=# hg;ª\Vof Joj:yfkg  

@=# h}ljs ljljwtf / jftfj/0f Joj:yfkg  

@=#=! h}ljs ljljwtfsf] cjwf/0ff / jlu{s/0f tyf dxŒj  

@=#=@ jftfj0f Joj:yfkgsf] kl/ro / dxŒj  
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v08 -C_ – #) cÍ  

#= sfof{no ;+rfng tyf ljljw          

#=! sfof{no ;+rfng  

#=!=! kqJojxf/ ÷ lrÝLkq  

#=!=!=! kl/ro, p2]Zo, lrÝLsf k|sf/M k|of]u / k|fyldstfsf] cfwf/df .  

#=!=!=@ btf{ / rnfgL .  

#=!=@ clen]v Joj:yfkg  

#=!=@=!  clen]v Joj:yfkgsf] kl/ro,p2]Zo / cfjZostf . 

#=!=@=@ kmfOlnª ;DaGwL hfgsf/L . 

#=!=@=# sfof{no Joj:yfkgdf sDKo"6/ k|0ffnLsf] cfjZostf / dxTj . 

#=@ n]vf tyf /fh:j ;DaGwL hfgsf/L  

#=@=! bf]xf]/f] n]vf k|0ffnL, ;/sf/L n]vf k|0ffnL / n]vfk/LIf0f ;DaGwL hfgsf/L . 

#=@=@ uf]Zjf/f ef}r/, a+}s gubL lstfj / ah]6 lx;faM kl/ro / k|of]u . 

#=@=# jt{dfg lhG;L ;|]:tf k|0ffnL . 

#=@=$ s/, e+;f/ tyf cGtMZf'Ns ;DaGwL ;fdfGo hfgsf/L . 

#=# lghfdtL ;]jf / ljljw  

#=#=! lghfdtL ;]jfsf] kl/ro, u7g, kbk"lt{, ;]jf ;'ljwf, cfr/0f, ;hfo, cflb ;DaGwL 

hfgsf/L . 

#=#=@ g]kfn ;/sf/sf] s]Gb|Lo tyf :yfgLo lgsfosf] ;+/rgf / ;+u7g ;DaGwL hfgsf/L . 

#=#=# ;fj{hlgs ;]jf k|jfx ;DaGwL ;fdfGo hfgsf/L . 

 

;dfKt 

 

t[tLokq ;fdflhs cWoog tyf sfof{no ;+rfng ljifosf] kf7\oqmdnfO{ # j6f v08df ljefhg 

ul/Psf] 5, . # j6f v08sf] nflu # j6} pQ/k'l:tsf lbO{g]5 / kl/IffyL{n] k|To]s v08sf k|Zgx?sf] 

pQ/ ;f]xL v08sf] pQ/k'l:tsfdf n]Vg' kg]{5 . o;kqsf kf7\oqmdsf v08÷PsfO{x?af6 ;f]lwg] 

k|Zgx?sf] ;+Vof oyf;Dej lgDgfg';f/ x'g]5 . 

 

t[tLokqsf] v08 A B C 
hDdf k|Zg ;+Vof 

cÍef/ 40 30 30 
5f]6f] pQ/ k|Zg 6 4 4 14 
nfdf] pQ/ k|Zg 1 1 1 3 
hDdf k|Zg ;+Vof 7 5 5 17 
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(In English) 

PAPER III: - Social studies and Office practices  

Section (A) – 40 Marks  

1. Social studies          
1.1 Geography of Nepal – geographical location, climate, effects of geographical environment on the 

lifestyle of the people and preliminary knowledge of map and map reading. 

1.2 Basis of Political Divisions of Nepal; Importance and characteristics. 

1.3 Nepal’s Infrastructures of Development (Education, Health, Transportation & Communication, 

Drinking Water, Electricity and other sources of fuel) and their present status. 

1.4 Traditions of Nepalese Society, Social norms and values, prevalent religions, ethnicity, languages and 

cultures. 

1.5 Social problems and Evil/ill practices and the solutions of these problems. 

1.6 Causes of social conflicts, effects and techniques of conflict management. 

1.7 Nepalese polity and Governance - Constitution (Constitutional Organs, Fundamental Rights and 

duties, Legislative, Judiciary and Executive).   
Section (B) – 30 Marks 

2. Health, Population and Environment     
 2.1 Diseases, Nutrition, Addiction and Community Health  

2.1.1 Introduction to disease, communicable and non-communicable diseases, the mode of 

transmission of communicable diseases. 

2.1.2 Introduction to nutrition, introduction to balanced diet and its importance, malnutrition and its 

causes. 

2.1.3 Introduction to tobacco, alcohol and drugs, causes of using these substances, their effects and 

preventive measures. 

2.1.4 Concept of community health, major health problems of Nepal, Role of individual,  

 family and community in solving major health problems. 

2.1.5 Introduction to consumer health and its importance) 

 2.2 Demography, Population Change and Population Management 

2.2.1 Situation of Nepal's population, population distribution, demographic elements, process and 

measures. 

2.2.2 Causes of rapid population growth and its consequences. 

2.2.3 Population management. 

 2.3 Biodiversity and Management of Environment 

2.3.1 Concept of biodiversity and its classification and importance. 

2.3.2 Introduction to environment management and its importance. 

Section (C) – 30 Marks  

3. Office Practices and Miscellaneous     
 3.1 Office Practices 

3.1.1 Correspondence. 

3.1.1.1 Introduction, Objective, Types: use & priority accordingly. 

3.1.1.2 Registration & Dispatch.  

3.1.2 Record Management 

3.1.2.1 Introduction, objective, needs of record management. 

3.1.2.2 General information of filing system. 

3.1.2.3 Needs and importance of computer system in office management. 

 3.2 General Information of Accounts and Revenue 

3.2.1 General information on Double Entry System, Government Account System &  Auditing. 

3.2.2  Introduction and use: Goshwara(journal) Voucher, Bank Cash Book and Budget  Sheet. 

3.2.3 Current Inventory Record System. 

3.2.4 General information on Tax, Customs and Excise duty. 

 3.3 Civil service and Miscellaneous 

3.3.1 Information about introduction, constitution, fulfillment of vacancy, remuneration & fringe 

benefits, conduct, punishment, etc of civil service. 

3.3.2 Information about organizational structure of central & local bodies' of Government of Nepal. 

3.3.3 General Information on Public Service delivery. 

----The End---- 
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t[tLokqM– ;fdflhs cWoog tyf sfof{no ;+rfng   

gd'gf k|Zgx? (Sample questions) 
 

tnsf k|Zgx?sf] 5f]6f] pQ/ lbg'xf];\ .                           

(Write short answer of the following questions) 

1. g]kfnsf] lxdfnL If]qdf kfOg] xfjfkfgL / o;n] ToxfFsf] cfly{s ultljlwdf kf/]sf] k|efj 5f]6s/Ldf 

n]Vg'xf];\ .             
 Write in brief about the climate found in the Himalaya Region of Nepal and its effects 

on economic activities there.        (2.5 +2.5) 

 

2. …bfOhf] k|yfÚ Ps ;fdflhs ;d:of xf] . of] ;d:ofaf6 >[hgf x'g] kfFr cf]6f ;fdflhs c;/x¿ 

pNn]v ug'{xf];\ .           

'Dowry System' is a social evil. Mention five social effects caused by the problem. 

          (5) 

 

3. tkfO{Fsf] ;d'bfodf s]xL o'jfx¿ nfu'kbfy{ b'Jo{;lgdf nfu]sf] s'/f tkfO{Fn] yfxf kfpg' eof] . pQm 

;d:of l;h{gf x'gfsf sf/0fx? / ;dfwfgsf pkfox¿ n]Vg'xf];\ .                        

 You notice that some of your community youths are involved in drug abuse. 

 Write the causes of the problem and suggest the measures to overcome. 

           (2.5 +2.5) 

4. k~hLs/0fn] hg;ª\Vof Joj:yfkgdf s:tf] e"ldsf v]Nb5 < o;nfO{ lsg hg;ª\Vof tYofª\ssf 

;|f]tsf] ¿kdf lnOG5 < o;af6 x'g] s'g} tLgcf]6f kmfObfx¿ n]Vg'xf];\ .     

 How does vital registration help in population management?  Why is this considered 

as the source of population data? Write any three advantages.   (2 +3) 

 

5. clen]v eg]sf] s] xf] < ljleGg k|sf/sf clen]vx?sf] pbfx/0f;lxt j0f{g ug{'xf];\ .        

What is Record? Explain different types of records with examples.   (2 +3) 

 

6. ;fj{hlgs ;]jf k|jfx eg]sf] s] xf] < o;sf] dxTjaf/] n]Vg'xf];\  .       

Write about the public service delivery? Write its importance.  (2.5 +2.5) 

 

            

tnsf k|Zgx?sf] nfdf] pQ/ lbg'xf];\ .                           

(Write long answer of the following questions) 

 

7. :f+j}wflgs cË eGgfn] s] a'lemG5 < jt{dfg ;+ljwfgn] Joj:yf u/]cg';f/ :f+j}wflgs cËx?sf]  

k|d'v sfo{x? rrf{ ug'{xf];\ . 

What is constitutional organ? Explain the major functions of constitutional organs 

according to existing constitution of Nepal.     (3 +7) 

 

8. h}ljs ljljwtf eg]sf] s] xf] < of] slt k|sf/sf] x'G5 < g]kfnnfO{ h}ljs ljljwtfdf lsg wgL 

dflgG5 < g]kfnn] h}ljs ljljwtfaf6 s] s] kmfObfx¿ lng ;S5 pNn]v n]Vg'xf];\ .  

 What is biodiversity? What are its types? Why is Nepal considered as rich in 

biodiversity? What benefits can be achieved from the biodiversity.   (2 +1+3+4) 

 
 


